Part 1
today we are going to learn some basic computer skills. You are going to learn how to use Microsoft word to type your essays. we will learn how to make things look bold, italic or underlined. 

Part 2

you will also lern how to tab and how to center and how to change to size of you’re fonts as well as how the fonts will look. 

Part 3

In addion to the above, you will learn how to save to your own foler, how to open a document you are continuting working on.

Part 4

Last you will learn how to use spell chek corretly. 

Have Fun!

Practice

Directions: 

Correct the sentences, change the font to Comic Sans MS, size 14 and bold any names.

1. brian screamed ouch that hurts

2. hang your jackets on the hooks in the hall mr. johnson said.

3. i think i like the red dress better than the blue one said morgan.

4. are we suppose to read across the plains or mountain trek in are history books tonight

5. is miss browns english class gonna resight robert frosts poem at the assembly
